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Welcome

Welcome to WinClass System Version 5.0, The Classroom Administration System for Windows.

WinClass utilizes the Microsoft Windows NT Server v4.0, making WinClass ideal for the advancing power of
personal computers.

The WinClass Teacher’s Guide is designed experienced “Windows” users. This manual describes the features of
WinClass and presents step-by-step procedures for using the applications and tools provided in your product
package.

What Is WinClass?

WinClass consists of a series of programs which allow for the management of Microsoft Windows 95/98/NT in a
classroom environment. With WinClass, you can manage every student and teacher environment regardless of
which workstation they use.

WinClass operates in conjunction with the Microsoft Windows NT operating system as the base server, placing
WinClass in the future of classroom computing.

WinClass includes the WinClass Administration program, which is divided into two modes, each having a
separate degree of functionality. Below is a brief description of both modes.

WinClass Administration for Administrators

This mode of WinClass Administration gives the WinClass System Operator (WCSysop) the ability to manage
the entire WinClass System. The WCSysop uses WinClass Administration to configure students, teachers,
classes and software. See Chapter 2 of the “WinClass Adminstration for Administrators” manual for a more
complete explanation.

WinClass Administration for Teachers

This mode gives Teachers the ability to manage and monitor their classes and students. Teachers can use
WinClass Administration to assig software to their students. A more in-depth discussion of the WinClass Admini-
stration for Teachers mode can be found in the following chapters.

WinClass Startup

This program executes when the user logs on from any WinClass workstation. The startup program configures
the workstation according to the type of user that logs on. See Chapter 3 of the Administrator’'s manual for
information on installation and configuration of the WinClass Startup program. Teachers would not normally be
running installation and configuration; the network administrator or WCSysop normally performs those functions.
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CHAPTER

Chapter 1 WinClass Administration

This chapter covers the information you will need to configure your WinClass System using the WinClass
Administration program. Teachers can now control which software items are available to students in their
classes. By limiting your classes to only the machines located in your classroom, you will not impose your
software selections on your students when they are in other Teachers’ classes.

Logging On as a WinClass Teacher

Log on to a WinClass workstation using your assigned user ID. The WinClass Startup program will confirm your
status as a teacher and assign software based on options the Administrator chose for you, in addition to the
options added by you in WinClass Administration. You can run the WinClass Administration program to custom-
ize your software items to suit your needs.

Running WinClass Administration

8 WinClass Administration for Teachers:

To run WinClass Administration, select WinClass Administration from the “Programs” section of the “Start
Button”. Your network administrator should have assigned the WinClass Administration program as one of the
software items available to you. If you do not have WinClass Administration, but you do have access to the
Network Neighborhood icon on your desktop, you should be able to start the program by navigating to the

W CApps folder on your WinClass server, then double click on the WCUIil folder, then double-click on WCAd-
min5.exe. You can then use the WinClass Administration program to create a Personal class, where you can
add The WinClass Administration program, and any others you desire. After you create the class, be sure to add
yourself to the class. Since this is your Personal class, do not add any students to this class. You must logoff
then log back in for the changes to take effect. Remember, the more programs you add to your class, the longer
it takes to process your login. It's best to assign the programs you use on a daily basis, and add/remove pro-
grams in WinClass Administration, as you need them. Your network administrator may have added some
essential software through a “Teacher Essentials” class. You can see what class you have been assigned to by
checking your schedule. See the section “Show Schedule” for more details on checking your schedule. See the
section “Working With Classes” for more information on adding classes.
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The Administration Screen

£ WinClass Administration
File  Claszes “iew Help
IEEX Bz 7=EE
Claszes: [1] Software in Class: [3] Available Software: (5]
Clasg Mame - | Clags Owrer Software Name Software Name - | Level
WCSyzop @ Explarer @ Change Password 95 ao-59
@'W’inEIass Adminigtration 5.0 @' Euplorer E0-39
<@ wWinClass Shutdavn 5.0 <@ Soltaire 00-34
@'WinElass Adminigtration 5.0 40-39
@'WinClas& Shutdown 5.0 0099
1] | e | ©
1| |j Switch to Users |
|Elass: Syzop Utils |Administlatol B/4/98 2
Figure1- 1

The WinClass Administration Screen is made up of three panels. The far right panel toggles between Software
and Users. The far left panel shows Classes, and the middle panel shows the users assigned to that class, or the
software assigned to that class (based on the state of the software/users toggle).

L« | 2l |
1] | ] Switch to Users |
| Clasz: Syzop Utils | Axdminiztrator E/4/98 2

Figure 1- 2

In general, the system administrator (WCSysop) owns the far right panel, and teachers or office users control the
far left panel. To Exit the Administration program, click File then Exit, or click the X located in the upper right
corner (see illustration below).

£ WinClass Adminiztration

File Clazzes “iew Help

IEEx Bl E 7=
Claszes: [1] Software in Class: [3] Available Software: (5]

| Class Mame - | Class Owner | Software Name | Software Name - | Level

Figure1- 3
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WinClass Administration Options

Software View

When working with software, choose this view (Figure 1-4). All software titles shown in the far right hand pane
have been added to the system by the WinClass System Administrator (WCSysop). Teachers are able to
choose available software from the far right pane to add to their classes. Teachers do not add software to the
system; they assign software that has been added by the WCSysop to their classes.

EWinClass Administration

File Clazzes Yiew Help

It %= =2 e

Claszes: [1) Software in Class: (3] Available Software: [3)

Class Owner Software Name Software Name - I Level
] W CSy=op @' Ewplorer @' Change Paszword 95 0099
@Win[ﬁlass Administration 5.0 @* Ewplorer 60-93
@ WinClass Shutdown 5.0 < Salitaire 00-9g
@Win[ﬁlass Administration 5.0 40-99
@Winlﬁlass Shutdown 5.0 00-53

1 | s | ©
1| | Switch to Users |
| Class: Sysop Utils |Administlat0r E/4/98 2

Figure 1- 4
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Users View

When working with students, choose this view. All users are added or deleted to the system by the WCSysop.
Teachers do not add or remove students from the system. Teachers add students to their classes, or remove
students from their classes. This allows the teacher to have greater control over the look and feel of student
workstations in the teacher’s classroom. This also allows the teacher to distribute files to all the students in their
class by taking advantage of the WinClass File Distribution option.

FWwinClass Administration _ ] x|
File Users Yiew Help

XD @il

Clazzesz: (B] Uzers in Clazz: [3) Available Uszers: [28])
Class Mame - | Class Owher | |Jzer Wame | Uszer ID | User Mame - | Uzer ID | S I Type | *l
P dccessoies AR Ands, Dave DMa PR alwn, Catherine  25R443 o7 5
@ Exchanage WiSyzop Sﬁ Banksz, Fobin RobEal nﬂ.t’-"«nclu,ls, Dave dma 93 A
ﬁ Perzonal it Sﬂ Bozo, Clown T. BozoCl Sﬂ Baguziz, Stacy 249727 0B 5
# Printers WS psop 52 Student, Test 1 751 [ Barks, Robin RobBan 10 5
E Syzop Utl:  WCSypzop SQ, Student, Test 4 tzd4 S LD Clowa T, BozaCl m s
# Teacher Utils *wCSysop 52 Student, Test 5 5 [Q Boza)t Bozoll m 5
nﬂ Spsop, WinClass Syzop Sﬂ Brown, James jambro m 5
AQ Sysop, WinClass 510 WSy [FQ Burton, Jeff JefBur m o5
Tﬂ Teacher, Test One it Sﬂ Craven, Ricky RicCra 12 5
=9 Gordon, Jeff JefGor 1
A2 Operatar, Syste...  ria 93 A
52 Student, Tet1  T51 12 5
59 Student, Test3 153 12 5
59 Student, Test 4 ted 12 5
58 Student, Test§ 155 m s
A9 Spsop, WinClass  Sysop 99 4
A9 Spsop,WwinClas.. WCSpsop 99 A&
TA Teacher, Test testea amn T
TQ Teacher, Test.. am T
TQ Teacher, Test T Ti2 a T
TA Teacher, Test3 13 m T —
09 Test, Stuff shuffit B4 0
Q2 ts2 m o5 =
1 | | 1] | _'l—l
(s'@;h ta sm& |

| User: Bozo, Clown T. “""‘"--_.--""'T'Sysnp [ 2/24/99
Figure1-5

This view allows the viewing, editing, addition or deletion of Users in the WinClass System. The initial Users view
(Figure 1.5) displays all Users sorted by User Name. Field titles are shown in Figure 1-6. To change the sort,
click on the field title to sort ascending. To sort descending, click the same field title again. In order to manipu-
late users, you must be in Users View. Remember, to be able to Add or Delete users, you must be logged in at
the server as WCSysop or equivalent.

LIgeesa, W) LTI ] O ) MTONOUIG UITIA. U]

| Class Mame - i Clazs Dwner | I Uzer Hame | UselIDI ser Hame - | Uzer D | |55 | Type | *I

==

Figure 1- 6

The column width can be adjusted just like most Microsoft Office applications by moving the cursor close to the
dividing bar between fields. When the cursor changes shape to a crosshair with right and left arrows, left-click
and hold the mouse button while moving the mouse in the desired direction. Release when the adjustment is
satisfactory.

The Software View will change the view from Users to Software.
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Refresh Users

This function will refresh the list box taking into consideration any adds, deletes, or modifications to the users
since last refreshed. The refresh icon on the toolbar can also be used to refresh users.

Keep in mind the possibility of the System Administrator (WCSysop or equivalent) adding or deleting users since
you have refreshed your view. It could be you are attempting to add a new student to your class, but the student

EWinClass Administration

File Uszerz Wiew Help

| x| B @ 7|22 e

Clagzes: [3] Usgers in Clazz: (8] Available Uszers: [20]
Class Mame - | Class Dwer IJzer Name Jger Mame - Uszer D -
4 sccessories tt1 A9 Andius, Dave Sﬂ;_m.;!Er.l.'g_gr}_,__,lg_rmi_f_gl" 213671
#2 English 15t Hour th =9 Banks, Robin 5 sleo, Michells 231085
# Personal tH1 52 Bozo, Clown The 52 Allen, Crystal 230752
=9 Studert, Test 4 5Q dllyn, Catherine 256443
59 Student, Test 5 59 Baguzis. Stacy 249727
AY Sysop. WinClass = Banks. Rohin FlobB an
nﬂ Syzop, WinClazs 5.0 Sﬂ Boza, Clown The  Bozoll
=3 o -
A k1 Sﬂ Brown, James S
2 Burtan, Jeff i
5 : Editfiew Users.
2 Craven, Ricky
S Weletelzers..
A Gordon, Jeff el
Sﬂ Student, Test 3 | ISt
Sﬂ Student, Test 4~ Refresh Uszers
S _
Student, Test 5
-|-a A 2 E,n ’ TES - Show Picture
1] | ﬂ b Show Scheduls
1| | Switch to Software Show Sgresn
| User: Alderman, Jenniter [t |— el mport s/izan

is not listed in the “Available Users” section. You should refresh the view by clicking on the “Refresh” icon or by
clicking “Users”, then “Refresh”, or by right-clicking in the far right pane (not on a user name, but on the “white
space”), then choose “Refresh Users”. If the student still is not shown, it may be time to call your System
Administrator (WCSysop).
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Show Picture

This function will show the picture of the selected user. The picture must be located in the \WinClass5\WCPics
folder named the same as the UserID with an extension of bmp, gif, or jpg. If the file is not found, the function is

ignored.

£ WinClass Administration

File  Uszers Wiew Help

GExEm e

e ER ER

Clazzes [3) Users in Class: (8] Available Uszers: [20]
Class Mame - I Class Owrer Uszer Mame Uzer Name - I Uzer ID -
# tooessories i A9 Andus, Dave =9 Alderman, Jennifer 213671
# English st Hour i1 52 Barks. Robin 52 Alen. Michell 231085
@ Personal tt1 Sﬂ Boza, Clowin The Sﬂf-\llen, Crystal 230732
5 Student, Test 4 5Q Allyn, Catherine 256443
=8 Student, Test 5 =2 Baguziz. Stacy 249727
ﬁﬂ Spzop, WinClazz Sﬂ Bankz, Fobin RobBan
A . n =
Sg Sysop, WinClass 5.0 ;W
= 45 2B i
Qg Editiewizers
Sﬂ C Weletellszers e
A6 Hemamme ser
525 Refresh Users
S.E g
125 h 5 "‘ I =
Ty - ow Schedule
J I ﬂ ﬂ_ Show Screen LI—I
1] | ™ switchto Sofba e _I

| User: Bozn, Clown The [t [ 127798
££ WinClass Administration =101 x|
File Users Wiew Help
=Rl A=
LClazzes [3) wailable Uzers: [20]

Clazz Mame - | Clazs Owrer User Mame - | Uszer ID -
#1 Accessonies 1t 2 R Aldermnan, Jerrifer 213671
ﬂ Englizh T2t Hour 11 R &leo, Michele 231085
ﬁ Perzonal 1t R Allen, Crystal 230732
R &lyn, Catherine 256443
2 R Baguziz, Stacy 249727
R Banks, Fobin FobEan
| ) Bozo, Clown The  BozoCl
& A Brown, James jambro
R Burton, Jaff JefBur
B Craven, Ricky RicCra b
R Gordon, Jaff JefGor
O R Student, Test 3 ts3
A Student, Test4  ted
A Student, Test 5 1 ©
B 419R7 Chinann Fihue
4| I H Switch to Software |

| User: Bozn, Clowin The

[t |

1241499

This is useful at the start of the school year when teachers would like to relate a name to a face.

Click anywhere on the picture to close it.
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Show Schedule

& WinClass Administration [LIoIx]| This function will show the schedule of the
File Users View Help Selected user
B EE 7 e 2
Clazses: (3] Uszers in Class: [8] Available Users: [20]

Class Name I Class Dwner User Name User Mame | User [0 -
e Accessonies t AR Andus, Dave 59 Aldeimnan, Jennifer 213671
# English TstHour 1 59 Barks, Rokin 59 Alea, Michells 231088
B Personal t 59 Bozo, Clawn The 59 tllen, Crystal 230792
58 Student, Test 4 59 Alln, Catherine 256443
58 Student, Test§ 59 Baguzis, Stacy 249727
nﬂ Syzop, WinClass Sﬂ Barks, Fobin FiobBan
A9 Spsop, WinClass 5.0 = Fozall
59. 151 Sg B Ludd [Hsers
sap Editdsfien Users,.
sac [eletelsers.. -
Sg G Fename Wsey
Sa 5 Eefresh Uszers
Sa g
595 Show Picture L -
Ta - A
LI—I J ﬂ— Show Screen
4 | LI ey Wser | mport bizard .. __I
|User: Bozo, Clown The |tt'| Bl 2
£5 WinClass Administration =loixl] This schedule is the list of WinClass classes the
Hle se ton user was assigned to
B EE 7 e 2
Classes: [3] 1lsers in Clacs: (21 Available Heers: (2]
Class Name £ User Schedules User ID B
eAccessories 59 Bozo, Clown The [BozaCl) 213671
B2 English 15t H 231085
#2 Personal Clasz | Start Time [ End Time [ Days | Owner 230792
B2 tcoessories 7:00 am 11:00pm  -mbwtf- £ IEE443
249727
RobBan
BozoCl
jambro
JefBur
RicCra b
4| | _bl JefGar
k3
<] 5| Bicture > | 5
= = t25 =
Tt o
B s | _|J
4 | _>| Switch to Software |
| User: Boza, Clown The [t [ 1211/99

ﬁWinEIass Administration
File Uzers View Help

= =R 2

A picture of the user can be displayed (if one
exists) by clicking on the Picture>> button. To
close the picture, click on the <<Picture

~=lolx]

Classes: [3)] 1l2ars in Clase 18] Awailahla lleare (201
B ¥ User Schedules b utton.
B2 fcoessoiies 5 poz Clown The Bozod]
P4 Engiish 13t H
ﬁ Personal Clags | Start Time | End Time | Days | Owrer

@Accassories 7:00 am 11:00prm bt w1l

4

| |

Cloze
[

Switch to Software |

|11 I

|<| |
2

4] |

‘ User: Boza, Clown The

1211/93 2
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Show Screen

A teacher can grab a snapshot of a student screen if that student is currently logged in (using WinClass). If the
student is logged in on more than one computer, the screen displayed will be that of the first computer to respond

to the request.

Right-click on a student in your class to bring up the option menu. Select Show Screen as shown in the following

image.

= WinClass Administration

File “iew Help

x| BB il =2

Llazzes [3) Uzers in Clazs: (8] Available Uzers: [20]
Clagz Mame - | Clazs Owner Uszer Mame Uzer Hame - | ger 1D ﬂ
ﬁ Accessones 1t ﬁﬂ.&ndrus, Dave Sﬂ.-ﬁ.ll_l,.ln, Catherine 2h6443
B English 15t Hour 11 58 Banks, Robin 5Q Baguzis, Stacy 249727
ﬂ Personal 1t 59_ Bozo, Clown The SQ Bankz, Robin RobBan
=8 Student, Test 4 =9 Bozo, Clown The  BazaCl
=9 Student, Test s 59 Brown, James jamnbro
ﬁﬂ Syzop, WinClass Sﬂ Burton, Jeff JefBur
A9 Sysap, WinClass 5.0 54 Craven, Ricky RicCra
N Sﬂ Gardon, Jeff JefGor
Bemove Uszers from Class Sa Studert, Test 3 b
Show Schedule 59 Student, Test 4 4
: s Sﬂ Student, Test 5 tsh
TQ Teacher, TestO.. th -
Tﬂ Teacher, Test3 13
=9 ts1 ts1 =
1 i+l
4| | I Switch to Software |
| User: 151

[t |

5 WinClass A
File Users Vi
[EEES
Clazzes (3]
Clags Name

P2 Acoessories

B2 English 1stH
@ Personal

] E—
Uzer ts1

=] Slalll My Computer

I WwinClass Remote Screen Viewer

Enter Uszer Home Dir Path to see Screen:

|

.y anditled - Paink

Edil Vina lvece Opians Har

6 A RS S
|2 |w]~| ==l 2|Z ]

1] |

O T I
el o ([ [ |

| Jrane an sllpes i the selestec Il stye. |14, 1k

| =i

| {QW’inClass Administration

1241499
Once selected, the Remote Screen Viewer will grab a frame from the User. In this image, our student TS! was
running MSPaint. To refresh the image, click Get Screen. If you attempt to grab a screen, but the user has

| IQWinCIass Remote Scr...

I

already logged off, you may click cancel to terminate the request. Click the upper right X to close the screen.
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Working with Classes

A typical class sequence would be ...
Create a class (Add Class)
o Name your class (General)
o0 Select the time frame for the class (Schedule)
0 Restrict the class to suit your needs (Access)
Add Software to the Class

o Drag and drop Software from the right hand pane to the middle pane with your
class selected.

Add students to your class

o Drag and drop students from the right hand pane to the middle pane with your
class selected

Once Classes are created, they may be edited, renamed, or deleted

E WinClass Administration
File Classes View Help
Iex B E 7 22 =
Classes: [2] Idsers in Class: [9] Available Users: (20
Classz Mame - | Class Owner |Jzer Mame |Jzer Name - | Uzer ID -
ﬁgﬁgggﬁgﬂgﬁ i1 p‘ﬂ Andruz, Dave Sﬂ.&lderman, Jennifer 213671
B4 Perzonal 1 52 Banks, Robin 59 Aleo, Michells 271088
58 Bozo, Clown The =9 Allen, Crystal 230792
Right-click in the 59 Student, Test 4 59 Alyn, Catherine 256443
Whlte Space to bring :ﬂ Student, Test 5 Sﬂ Baguzis, Sta_uc:_l,l 249727
: g A Swsop, WinClass =8 Banks, Robin RobEan
up this optlon menu. A Sysop. WinClass 5.0 =8 Bozo, Clown The  BazaCl
Sﬂ tel Sﬂ Brovn, James jambro
=9 Burtan, Jeff JefBur
Add Class... Sﬂ Craven, Ricky RicCra by
EditView Classes|. 59 Gardon, Jeff Jeflior
Delete Claszes... =8 Student, Test 3 ts3
Fename Class Sﬂ Student, Test 4 ted
Riefresh Classes fa Etudelnt, TTESlIEﬁ lllS*E _ILI
| | | »
4| |ﬂ Switch b Software |
Class: Accessonies [t | 1130093 2

The Class pane is the far left pane. EXxisting classes may be edited, by selecting the desired class, then right-
click to bring up an option menu. New classes may be added by right clicking in the white space (not on an
existing class) to bring up an option menu. An existing class may also be deleted by selecting the class, then
pressing the delete key, or by clicking the delete icon on the tool bar.

Notice the tool bar options above. The class Sysop Utils is selected, which activates the tool bar in Class mode.
The left 4 icons are active, while the right 4 icons are grayed out. When the cursor is positioned over the icon, a
tool-tip is displayed which describes the function of the icon. Starting from the left, the icons represent Add a
new Class, Edit the selected Class, Delete the selected Class, and Refresh Classes.

Note: Teachers only see the classes they own. Other Teacher’s classes are not visible.

10
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Add Class

General | Schedulel Accessl
General Class Properties
Class Mame: ||
Owrer: Itt1 ;!
Grades: I—
Department: |
Description: |
Sdd Cancel
Figure 1-16

The General Tab

There are five fields for input on the Add Class screen:

Class Name: Desired name for class (i.e. English 1* Hour).

Class Owner: UserlD of the owner of this class (defaults to the UserID of the teacher creating the class).
Grades: The grade levels associated to this class (information only).

Department: Information only field for future reporting.

Description: Information only field for future reporting.

& Add Class

General | Schedulel .t’-‘«ccessl

General Clazs Properties

Class Mame: |Eng|ish 1zt Hour

Qwner; I 1 ;!
Grades: IEI

Department: IEninsh

Description: |First Hour English

Add Cancel

Figure 1-17

11
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The Schedule Tab

General  Schedule I ficoess |

Clags Date & Time Schedule

Start Tirme: I Start D ater I @
End Time: I End Drate: I @

Clazz Day Schedule

V' Sunday 411 D aps |

W tonday

¥ Tuesday wieekdays |
v wWednesday Mo Days |
v Thursday

v Friday

W Saturday

Canicel I

Start Time: Enter the time in HH:MM in Military/24 hour format, or enter in HH:MM AM/PM format. Note, the
colon is required. When a WinClass user logs in to the system, the clock on the local machine is synchronized to
the clock on the WinClass server. This field is read by the WinClass startup program to determine if the class is
active during this time frame. All classes should be scheduled by date and time as a courtesy to other teachers.
Some teachers may wish to grant games to students while in their classes, but other teachers may not allow
games in their classrooms. By the combination of Time of Day schedules for classes, and Access restrictions
by computer name, one teacher will not burden another teacher with software assignments for students outside
their control. This allows a teacher to have greater control over the software students will have access to in their
time slot on their computers. In some schools, when a student logs in there are only two choices of software to
execute for the student. One choice is the logoff option, and the other choice is the one software title active for
the class for that time slot. If the teacher decides he/she is going to have the class work on Microsoft Word, and
only Microsoft Word today, it is the only choice the student has on the start button. Half the class won't be in
Publisher, while some are in MSPaint, and others are in AutoCAD or PowerPoint. Adding and removing software
from a class is so easy it can be changed seconds before class starts.

& Add Class x|

General  Schedule I Arccess |

Clags Date & Time Schedule
Start Timne: lS:DD A Start Date: |8;25,.-"| 939 ﬁl

End Time: I End Drate: I @

Class Day Schedule

[v Sunday Al Daps | Select Start Date:
I.t’-‘n.ugust ;”1593
F

¥ Monday
¥ Tuesday Wweekdays | =TT W =
IV wiednesday T | A 20 e | e | R
¥ Thursda 2 8031011 [12[13[14
. ¥ 16| 16| 17 18| 19| 20 21
IV Friday 92 2 o4 S
V| Saturday aq (=gl g 2 iz 4
o e [ e [

Add Canicel

Start Date: Enter the date or click the calendar control to bring up a calendar where you can select the start date.
The calendar defaults to today’s date. Once you have the desired date shown on the calendar, click off the
calendar to store the date (or press enter). The WinClass startup program reads this date to determine it this
class is valid for this time frame.
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End Time: Enter the time in HH:MM in Military/24 Hour format, or enter in HH:MM AM/PM format. Note the
colon is required. When a WinClass user logs in to the system, the clock on the local machine is synchronized to
the clock on the WinClass server. This field is read by the WinClass startup program to determine if the class is

active during this time frame.

& Add Class B

General  Schedule | Access I

Clazz Date & Time Scheduls

Start Tirme: IS:DD»&M Start Date: IS;’EE;"'ISSS @
End Time: IS:EEI am End Date: |5£29£2DDD

Class Day Schedule

¥ Sunday Al Dags | Select End Date:
|May =] [2000
F

W Monday

¥ Tuesday Weekdaﬂ S M[T wT 5

e Mo Daps | 3?0 ; S 130 141 152 183
W Thursday

_ 14151617 18] 193] 20

I Friday 21 22| 23|24 | 5 | 7

W Saturday 28 s s

s R

Add Canicel

End Date: Enter the date or click the calendar control to bring up a calendar where you can select the end date.
The calendar defaults to today’s date. Once you have the desired date shown on the calendar, click off the
calendar to store the date (or press enter). The WinClass startup program reads this date to determine it this
class is valid for this time frame. If the date has passed, the class is still retained in the system, but software
assigned to the class will not be distributed to the associated users. If the date is revised to a date in the future,

the class will be re-activated.

Class Day Schedule: The class can be restricted by the day of the week. This is helpful if the class only meets
on certain days of the week, or you want to limit it to only weekdays.

& Add Class B

General  Schedule | Access I

Clazz Date & Time Scheduls

Start Tirme: IS:DD»&M Start Date: IS;’EE;"'ISSS @
End Time: IS:EEI am End Date: |5£29£2DDD

Class Day Schedule

I Sunday All Days |

W Monday

M Tuesday
v Wednesday No Daps |
W Thursday

W Friday

[~ Saturday

Add Cancel

The No Days button will clear all the checked days. If you only want to check that the class is valid on Mondays,
rather than uncheck all boxes except Monday, click No Days, then check Monday.
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The Access Tab

Generall Schedule Access |

Uger docess Levels
hdin: IDEI vI dax: ISS vl

Computer Access

By default, all computers will be:

% Granted Access to this Class
= Denied Acoess to this Class

Except thoze listed belaw:

Edit

Bemove

i

Add Canicel

Figure 1- 22

Classes can be restricted by User Level. This is especially useful when a teacher wants to create a class named
Personal that would have all the items the teacher wanted to have access to. The teacher would then add
his/her UserID as the only user in the class. To prevent students from getting all those software items in the
Personal class, the teacher could limit the class to Min 40 (or whatever user level the teacher is set to). Then, if
the teacher were to inadvertently add students to that class, those software items would not be assigned to the
students.

& Add Class B

Generall Scheduls Access |

|Jzer Aocess Levels
rin: IDEI vI GRS IEIEI vI

Computer Access

By default, all computers will be:

% Granted Access to this Class
= Denied Acoess to this Class

Except thoze listed below:

&dd
Edit

I
[ s

Remove

Add Cancel

Figure 1- 23

Classes can be restricted by Computer Name. By default, all computers are granted access to the class.
Exceptions can be listed in the box below. The option can be reversed, which would mean all computers would
be denied access to the class except those listed in the box. This would be used where a teacher would like the
class software restricted to the computers in their classroom. Ideally, all teachers would use this option to limit
their classes to the computers in their classrooms.

A text file of computer names can be dragged into the box rather than typing individual names in the box.
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File Edit ZSearch Help

FHSRZB5C A1
YHSR205C02
YHSR205C03

=
& Add Class B

Generall Schedule Access |

Uzer Aocess Levels
hdin: IDEI vI

Computer Access

&g IEIS vl

By default, all computers will be:

¢ Granted Access to this Class
{* Denied Access to this Class

Except thoze listed below:

) vHSRZ05C01
B \YHSR205C02

Add

Edit

U

Remaove

Add Canicel

Note: The OK button will be grayed out until you enter the information in each of the fields.

Click Add to add the new class or click Cancel to abort.

Edit/View Class

& WinClass Administration

File Classes View Help

Ieix B E 7 s ®

Clazzes: [3] Userz in Clazs: (0] Available Uszers: [20)
Clazs Mame - I Clazz Dwrer Uszer Hame Uzer Mame - I Uzer D -
P4 dccessories 52 Alderman, Jernifer 213671
g e .. 59 Aleo, Michelle 271085
¢4 p,_addLlass 58 Allen, Crystal 230792
e 58 Al Catherine 256443
DelesBanes 50 Bagusie Stacy 249727
R Sﬂ Banks, Robin RobBan
Befresh Clazzes Sa Bozo, Clown The  Bozall
Sﬂ Brown, James jambro
=8 Burtan, Jeff JefBur
Sﬂ Crawven, Ricky RicCra b
5 Gordon, Jeff JefGer
Sﬂ Student, Test 3 t=3
=8 Student, Testd  ted
Sﬂ Student, Test & t=h =
. b ol
1] | v] Switch to Software

| Class: Enalish 1st Hour

|t

[ 11/30¢39
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& WinClass Administration

File Clazzes Yiew Help

| CEDXE =7

EEEEEE B

Clazzes: [3] Uszerz in Clazs: [0 Available Users: [20)
Class Hame - | Clazs Dwner Uzer Mame Jzer Mame - I Uszer D -
P Aocessories 1 =8 Alderman, Jernifer 213671
2 RE rglich 15 W 5 Aleo, Michelle 231085
B Perconal 1 59 allen, Crystal 230742
50 Alun. Catherine 256443

To Edit/View a Class, right-click the desired class to bring up the above option menu, then select Edit/View
Class. The class may also be selected by left-click to highlight the class, then clicking on the tool bar icon (2nd
from the left (circled below).

Once you have selected the class to be in Edit/View mode, the following screen is presented.
From this point, you can make any changes necessary by clicking the tabs and editing the desired fields.

Notice the lower left hand section of the above screen. The < 2/3 > shows you are on the 2" of 3 classes. By
clicking on the < or > icons, you can move to the next lower or higher numbered class. Any changes made to a
class prior to clicking the < > icons are applied when the icon is clicked.

To delete a class, right-click the desired class to bring up the option menu. Select Delete to delete the selected
class. A class can also be deleted by left clicking the desired class to highlight the class, then clicking the X on
the toolbar, or by pressing the Delete key on the keyboard, or by clicking on Classes on the menu, then selecting
the Delete option.

& Edit/View Classes - English 1st Hour

General | Schedule | Access |

General Clazs Properties

Class Mame: IE nalish 1zt Hour

Dwner, I 1 ;!
Grades: IEI

Diepartment; IEninsh

Description; IFirst Hour English

Last Edited: Itt1 - 11430493 B:57:27 PM

ﬂ 243 _>I ak. I Cancel Al

The Rename a class, right-click the desired class, then select Rename on the option menu. The class name will
be highlighted. Any character typed while it is highlighted will replace the name of the class. A class can also be

renamed by left clicking the desired class to highlight the class, then by clicking Classes on the Menu, then
selecting the Rename option.
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Add Students to Classes

When a class is selected, the middle pane shows either the users assigned to the class, or the software assigned

to the class depending on the selected view. When in Users view, this option allows students to be viewed,
added or removed from classes. Students can be sorted by clicking on the field title. The sort is reversed by

another click on the same field.

£ WinClass Administration

Fil= Clasze: iew Help

Iex @k e 2
Clazzes: [3) Uszerz in Class: (0] Available Users (20)
Clags Mame - | Class Dwher Usger Mame Usger Mame - | Usger ID -
#1 coessories =9 Alderman, Jenrifer 213671
[ E nglis t1 =9 slen, Michells 231085
P4 Perzonal t1 59 &llen, Crpstal 230792
5Q Allwn, Catherine 256443
58 Baguzis, Stacy | 249727
Si Banksz, Robin RobBan
Sﬂ Bozo, Clown The  BozoCl
Sﬂ Brown, James jamnbro
Sﬂ Burton, Jeff JefBur
Sﬂ Craven, Ricky RicCra b
59 Gordan, Jeff JefGar
58 Student, Test3 k53
Sﬂ Student, Test 4 ted

|

| B

Sﬂ Student. Test B

T+ T .~

K

tsh
b
;I_I

Switch to Software

| Class: English 13t Hour

Figure 1 Add Students to Classes screen

The far left pane shows the available classes. Click on the desired class. The middle pane will show the
students when in User view, and the software assigned to that class when in Software view. In order to add

|1 |

1143093 2

students to classes, you must be in User View. Locate the student you wish to add to the class from the far right
pane (all users), and drag the user into the middle pane (users in class). Several users may be selected by using
CTRL-Click, or SHIFT-Click for consecutive users, then drag them to the center pane.

£ WinClass Administration

File Users Miew Help

Bz 2re 2

Classes: [3] Users in Clags: [3) Available Users: [20]
Clazz Hame - | Class Dwher User Mame User Mame - | User 1D ;I
4 focessories 11 58 Allyn, Catherine 58 Banks. Robin RobB an
#3 English 1st.. | 11 =9 Student, Test 3 9 Bozo, Clown The  BozoCl
@ Perzonal I Sﬂ Student, Test 4 Sﬂ Brown, James jambro
Sﬂ ts1 Sﬂ Burton, Jeff JefBur
2 58 Craven, Ricky RicCra
58 Gardan, Jeff JefGior
58 Student, Test3  ts3
59 Student, Test4 a4
Sﬂ Student, Test 5 z5
Tﬂ Teacher, TestO... 1
TQ Teacher, Test3 13
59 sl tz1
s ts2 1=
58 Walace, Rusty Rugiwal =
s al i s
| | LI Switch to Saftware |
[User: ts2 (11 | 11/30/99 7
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To remove a student from the class, click the desired user, the press the delete key, or Right-Click the user and
select Delete. Multiple users may be selected holding the control key while clicking on the desired user.

Add Software to Classes

The far left pane shows the available classes. Click on the desired class. The middle pane will show the
students when in User view, and the software assigned to that class when in Software view. In order to add
software to classes, you must be in Software View.

2 WinClazs Administration

File Clazzes “iew Help

IGEex B e =
Classes: [3) Software in Class: [0] Avvailable 5 oftware: [28)
Class Mame - | Class Owrer Software Mame | Folder | Software Hame - -
b ooessnrie _ <3 Change Pazsward
] <% Change Password 95
@ Explorer 2000
@ Explorer 95
Currently no B Explorer NT
Sel - software is assigned [« FixPrinters 1

elect the class to this class @Flk Erlnters2 . . lod
you want to work @ Maviz 5 Long "Working Directory
Wlth @ Maviz Beacon Instructor

M aviz Beacon Instructor Help

@ Maviz Beacon Teaches Typing 5
@ Microsaft Excel 97
@ Microzoft Paint MT

@ Microzaft Wword 97 =
- ) Shiii—

N o GBaich o User) |

| Class: English 15t Hour i1 [ 12/3/93 4

Locate the software you wish to add to the class from the far right pane (all software), and drag the software into
the middle pane (software in class). Several items may be selected by using CTRL-Click, or SHIFT-Click for
consecutive items, then drag them to the center pane.

EEWinClasz Administration

File Software Wiew Help

I E R e =2

Classes: (3] Software in Class: [0] Available Software: [28)
Class Mame - | Class Owrer Software Mame | Folder | Software Mame - ;l
@ Accessones tt1 Q} test 39
#4 Engiish 1st Hour 11 Prest199
#3 Personal tt1 <3 Terminal Server Conneatian Man,
@ Termninal Server Client
<$ TBatSC Test

@ Frinter Control HP4m
@ Motepad

@ Microzaft Paint M T

@ Microzaft Excel 97
Maviz Beacon Teaches Typing 5
Maviz Beacon Instructor Help

Q} b aviz Beacon Instructor —
‘| o il
4| | ﬂ Switch to Users I
| Software: Publisher 97 [tt1 [ 12/3/93

Or, use the toolbar to add the selected software. Note that the tool tips are displayed as you hold the cursor over
the icons.
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After you click to toolbar icon, or drag the software into the window, the software is assigned to the class.

To remove a software item from the class, click the desired item, the press the delete key, or Right-Click the item
and select Delete. Multiple items may be selected holding the control key while clicking on the desired item.
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Distribute Files to Students

In order to distribute files to users assigned to your class, you must be in Users view. You can distribute files to
those users in your class by then selecting the desired class. Make sure you are in Users view. With your class
highlighted in the far left pane, click the File Distribution Icon on the Tool Bar (press the F12 key if your version
of the Administration program does not have the Tool Bar Icon). An option menu will be displayed allowing you
to browse for the files you want to distribute.

Using the Browse button, you may browse to any file you have access to, to distribute to your students. If you
system allows access to floppy drives, they can also be used as a source for distribution. You may have edited a
Word document with several spelling and grammatical errors and saved it to your home drive (z). You could

then distribute this file to your students to make corrections.
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Click the “Open” button to add this file to your list.

The files will be copied to the respective user's home drive.

Several files may be selected to copy. In this example we are distributing 2 files to the students in the class
shown.

Click the Distribute button to begin the file copy. If you are selecting files to be copied from your home drive,
and you have added yourself to your class, you will get an error when it tries to copy your file on top of itself.
Just click ignore to continue the operation.
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A message is displayed when the file distribution is complete.

Note: You have the option to check the box to confirm overwriting the file. If you are unsure of a student who
may already have a file named the same as what you are distributing, you should check this box.

File Collection

To collect previously distributed files, use the same Tool Bar Icon as you did to distribute those files.

This time choose the Collect tab instead of the Distribute tab. Use the browse button to browse to the file name
you want to collect. In this example we are going to collect Testl.doc from the students in our class. Notice near
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the bottom of the dialog box, it has an option to enter the folder where you would like to place the files you will be
collecting. The default is set to the name of your class. You may choose the root directory of your home drive
by leaving the box blank, or you may type in a nhame of a folder. If the folder does not exist, it will be created.

After clicking the Collect button, the file collection begins. If we look at our home drive in Explorer or My Com-
puter, we will notice a new folder named English 1* Hour.

Double click the folder to view the contents.
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Notice the files are placed in a folder named English 1* Hour. Within that folder we see the files that were
collected renamed in the format of User Full Name, a dash, then the UserID, than another dash, then the original
file name. Normally you will know the student’s name, rather than the UserID, so the primary sort is by the full
name of the user. These documents are now ready for you to grade, print, or whatever. If you were using
Microsoft Word, you would just use the file open command, navigate to the folder of your class name, then open
the file of your choice.
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CHAPTER

Chapter 2 The WinClass Workstation

This chapter covers the information needed to get started with the WinClass Startup Module and contains step-
by-step installation instructions.

If you are new to using a graphical user interface such as Microsoft Windows 95 or if you want a quick review,
click the Start button in the lower left of the Windows 95 screen then select help. The on-line help in Windows 95
provides help for both novice and experienced users.

Starting WinClass

After you log in, the WinClass Startup program will execute, retrieving the information pertaining to your user ID.
If you do not have access to your domain, you will be logged out and returned to the Domain Login Screen. If
you have access to your domain, but your password or UserID is not valid, you will be returned to the Domain
Login Screen. If you have access to your Domain, and you entered a valid UserID and password, but have not
been added to WinClass, you will be logged out and returned to the Domain Login Screen. More information and
troubleshooting follows.

The user was not validated by the Domain

If your User ID or password is entered incorrectly, the Domain controller will not validate your account, and you
will be returned to the Domain Login screen.

Figure 2 Microsoft Networking dialog box

Possible Solutions: Confirm the UserID, and password. Make sure the Domain box shows the correct spelling of
the proper Domain. Make sure the Domain Controller is available and accepting login requests. Make sure the
workstation is properly connected to the network.

User ID, Password, and Domain is correct

If all was correct, but you are logged out after the WinClass Startup program completes, you may not have
added that UserlD to the WinClass database. Other possible problems could include the following:

Insufficient rights to the user’s home drive (each user should have full rights to their
home drive). Their desktop is actually on their home drive.

Insufficient rights to read the WinClass database (\winclass5\wc500.mdb). The Win-
Class startup copies this file from the server to the location pointed to by the variable
%temp% (usually c:\windows\temp) as wc500copy.mdb.

Microsoft Office may have been removed from the machine after WinClass was in-
stalled, and the Data Access Objects dll was removed. WinClass uses DAO, and the dll
is installed when WinClass is installed. If Office is subsequently removed from the sys-
tem, you are warned about removing common programs that may be in use.
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When WinClass is first installed, four new groups are created WC9099, WC6089,
WC3059, and WC0029. As each user is added through WinClass, the user is added to
the appropriate group. If the group was deleted, or rights for the group were modified,
the user may not have access to the appropriate files.

If the user correctly enters both their user Id and Password, and they were added to the WinClass database, they
should see the WinClass Startup program execute, retrieving the user’s classes and software applications that
have been assigned to them.

Figure 3 WInClass Startup

Once the Startup program has completed the User is presented with the Taskbar. The Start Button, located on
the Taskbar is the “Starting Point” for the user’s classes and applications.

Figure 4 Taskbar

The User at this point can do one of two things. One option is clicking the Start then program buttons which gives
them access to classes and applications assigned to them. The other option is to right click the computer icon
located in the Taskbar tray in figure 3.10 and log off the WinClass system or view the ID of the Logged on User
by placing the mouse pointer over the computer icon.
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